


 

REPORT 

 

 Title of the Event: Session on “Crafting Compelling Reports” 

 Event date: 28/12/2020 

 Time: 10:00 a.m. onwards 

 Venue: Zoom Platform 

 Mode: Online 

 Resource Person of the session: Dr. Nisha (Assistant Professor, ASH) 7206718009 

 Name of the coordinator: Dr. Poonam, ASH 

 Total no. of attendees in the event: 28 

 

The Department of Applied Sciences and Humanities hosted a session on Crafting 

Compelling Report on Dec. 28, 2020. Dr. Nisha, an assistant professor at PIET in the 

session started with a warm welcome to the resource person by the coordinator of the event 

Dr. Poonam. The primary objective of the session was to improve college students' ability 

to write reports that are compelling, well-organized, and successful. The objective of the 

session was to furnish pupils with pragmatic perspectives and methods that they could 

utilize in their scholarly and vocational writing pursuits. 

Dr. Nisha started off by outlining the different functions of reports and what makes them. 

She underlined that reports are organized papers meant to deliver information succinctly and 

clearly. The course covers a variety of report formats, each with a specific audience and 

function, such as research, analytical, and progress reports. The essential components of a 

report, such as the title page, abstract, introduction, methodology, findings, discussion, 

conclusion, and recommendations, were covered in detail during the session. 

Dr. Nisha gave an example of how to effectively organize content and lead the reader 

through a report by using headings and subheadings. To guarantee that the report's message 

is successfully conveyed and to prevent ambiguity, emphasis was made on writing with 

precision and clarity. The last section was devoted to answering queries from students and 

going over particular difficulties they have when submitting reports. For college students, 

the "Crafting Compelling Reports" session was an invaluable educational opportunity. By 

the end of the session (Prof.) Dr. Vinay Khatri, Head of the Department, presented a vote 

of thanks to the speaker. 



 

                                                                     

 
 

Fig 1. An online Session in progress on Report Writing 



 


