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REPORT 

 

On October,14, 2022,  Deaprtment of Pharmacy hosted a one day workshop on the Role of 

Formal Communication which was conducted by Ms. Radhika as a resource person. The 

resource person was introduced with a warm welcome by Dr. Daisy Arorathe event 

coordinator.The workshop was starded by Ms. Radhika, a distinguished communication 

expert renowned for her expertise and practical experience in corporate communication.    

Ms. Radhika guided the participants through the essential aspects of formal communication, 

including structured reports, official correspondence, and organized meetings. These 

elements are crucial for ensuring clear, consistent, and efficient information flow within 

organizations. 

During the workshop, Ms. Radhika presented key concepts and strategies for implementing 

effective formal communication practices. Her insights were expected to help attendees 

reduce misunderstandings, streamline organizational processes, and create a more cohesive 

work environment. The offline format of the event allowed for direct interaction, enabling 

participants to engage in real-time discussions, ask questions, and receive tailored advice. 

This setup not only facilitated immediate feedback but also fostered networking and 

collaboration among professionals. Overall, the workshop aimed to equiped attendees with 

actionable skills to enhance their formal communication capabilities, contributing to more 

effective and professional organizational operations. The esteemed speaker was felicitated by 

Dr. Deepak Bhagwat , Principal ,Pharmacy and gracious vote of thanks was extended by the 

coordinator of the event, Dr. Daisy Arora.  

Event Details 

Title of the Event  Work shop on “Role of Formal Communication” 

Date of the Event 14.10.2022 

Timings 11:30 AM onwards 

Venue A Block – Room No 109, Department of Pharmacy 

No. of Participants Attended 36 

Mode  Offline 

Resource Persons Ms. Radhika, Assistant Professor, ASH  

 Contact No. : 9896770862 

Coordinator  Dr. Daisy Arora, Pharmacy 
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PHOTO OF THE EVENT 

 

Pic: Ms. Radhika addressing the attendies 
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