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TOPIC –THE ART OF TIME MANAGEMENT: SKILLS FOR A PRODUCTIVE LIFE 

SPEAKER – MS. SHAILJA SHARMA 

DATE – 17th March 2023 

NO. OF STUDENTS ATTENDED – 49 

COORDINATOR: Mr. Yeshu Relhan and Mr. Sandeep Goel 

The session titled "The Art of Time Management: Skills for a Productive Life" was conducted 

to address the critical need for effective time management skills in both personal and professional 

settings. 

The welcome address was delivered by the HO (ECE) Dr. Manoj Arora, who warmly greeted the 

participants and highlighted the importance of time management in achieving a balanced and 

productive life. The speaker, Ms. Shailja Sharma, emphasized that mastering time management 

techniques can lead to improved efficiency, reduced stress, and greater overall satisfaction. 

The speaker, Ms. Shailja Sharma commenced the session with an overview of the significance 

of time management, emphasizing its impact on academic performance, stress reduction, and 

overall well-being. Participants engaged in interactive discussions, sharing personal experiences 

and challenges related to time management. The session included interactive sessions where 

participants engaged in group activities, case studies, and role-playing exercises to apply the 

concepts discussed. These activities encouraged collaboration, critical thinking, and practical 

application of time management strategies. As an outcome, attendees learned to set clear, 

achievable goals, prioritize tasks effectively, and create structured schedules. The session also 

emphasized techniques for managing distractions. Participants gained tools for breaking down 

complex tasks into manageable steps, improving decision making and balancing work with 

personal life.  

At the end of the session, participants were guided to develop their personalized action plans 

customized to their specific goals and challenges. The session "The Art of Time Management: 

Skills for a Productive Life" provided students with valuable insights and practical tools to 

optimize their time and achieve their academic and personal aspirations.  

The success of this session is attributed to the dedication and active participation of everyone 

involved. Special thanks are due to our esteemed facilitators and the speaker, Ms. Shailja Sharma 

for their invaluable contributions, to the coordinators for their support and coordination, and to the 

participants for their enthusiasm and commitment to learning. 
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Pic1: Ms. Shailja Sharma giving presentation during the workshop 

 

Pic 2: Ms. Shailja Sharma interacting with the students during the workshop 



 



 


